EEPSG

INTERNATIONAL PROCESS SAFETY GROUP

Governing Charter

1. Title

The name of the organisation shall be "The International Process Safety Group" formerly "The

International Study Group for Hydrocarbon Oxidation".
2. Membership

Membership to comprise of companies which operate or develop chemical processes that
present significant hazards from fire, explosion or toxic substances to people, property and the
environment within or outside the manufacturing and associated storage facilities. The Group
is managed by an Administrative Secretary appointed by the Institution of Chemical Engineers
(IChemE) — see section 5.

2.1 The following types of organisations are excluded from full membership:

- Companies which operate only on a consultancy basis.
- Insurance companies

- Academic institutions

- National or Government bodies.

- Manufacturers not actively engaged in chemical processing.

2.2 Any new member company has to be proposed and sponsored by an existing member
company and then elected to the Group by a two-thirds majority of the membership. Each

company present at the meeting has one vote.

2.3 To be considered for membership, prospective companies must have demonstrated an
active role in process safety. The success of the Group relies on members making
contributions to process safety operations and membership will therefore only be extended to
companies which can demonstrate that they have made contributions at conferences,

international symposia or through publications relating to process safety.

2.4 The strength of the Group depends upon an active membership with regular attendance at
meetings. Therefore, member companies, which have not had representatives at three

consecutive meetings, will have to stand for re-election.
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2.5 Any member company which shall leave their subscription in arrears for two years, and
shall fail to pay such arrears within three months after a written application has been sent to
him by the Administrative Secretary, shall forfeit membership and will have to stand for re-

election.
2.6 The maximum number of companies is 50.
3. Aims
3.1 To consider major process related hazards.

3.2 To exchange information, know-how, experiences, techniques, procedures, and special
design features, etc., as practised by companies to prevent major accidents and to reduce the

frequency, severity and consequences of such accidents.

3.3 To set up Working Parties to study in depth special topics. The members of such study

groups are to be drawn from the parent body or others invited by the IPSG.
3.4 To discuss and issue guidance on specific process safety topics.

3.5 To enable members to be kept aware of current or changing public and governmental
attitudes to process safety, design, and operation in members' countries.

3.6 To report and discuss important incidents in confidence.
4. Officers

4.1 A Chair and Technical Secretary will be appointed, normally for a maximum period of three
meetings. The Chair will control the meetings and the Technical Secretary will prepare the
minutes and provide contact with individuals or organisations as requested by the

membership.

4.2 The Group can elect additional officers if and when a need arises.

4.3 The Administrative Secretary is automatically a permanent officer of the Group.
4.4 1t is the duty of the officers to encourage active participation by the members.
5. Administration

5.1 The Institution of Chemical Engineers (IChemE) provides the management services for the

Group. The general concept applied is that, for an agreed management fee, IChemE wiill
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provide general administration, detailed organisation of meetings, circulation of information
etc., leaving the Chair and Technical Secretary free to concentrate on technical and policy
matters. The member companies will pay an annual subscription to cover the cost of these

services. The Administrative Secretary will make an annual statement of accounts.

5.2 If any liability arises out of these activities as a result of any action by the Group or a
member of the Group, IChemE reserves the right to draw upon the Group’s reserve in order to

meet any costs incurred.

5.3 If any liability arises as a result of an action by IChemE, the Group will not be held

responsible.

5.4 IChemE will enter into third party relationships on behalf of the Group. These might
include, venue hire, catering, transportation, IT services etc. Any liability arising from such

relationships will be met from the Group’s reserve.

5.5 IChemE will assist the Chair and Technical Secretary in developing the programmes for
meetings and will normally make all the detailed administrative arrangements for the meeting.
They will maintain a record of technical materials presented at Group meetings and make
them available on request to member companies; unless the presenter has specifically

instructed otherwise.
5.5 IChemE will attend all regular meetings but will not vote on matters of policy.
6. Meetings

6.1 Meetings will be held at intervals of about 12 months. The location will be rotated so as to
involve as many participating companies as possible. In selecting the venue and timing of

meetings account will be taken of other safety and loss prevention meetings or conferences.

6.2 The meetings will comprise the following parts, a business part, a technical part including

papers, case histories and informal discussion, and a technical visit.

6.3 All information disclosed at an IPSG meeting is confidential to the participants and their
company or organisation. It must not be divulged to any other individual, group or organisation
without written permission from the originator or a responsible person in his company. A
participant (or their company or organisation) may disclose information disclosed to it at an
IPSG meeting to the extent it is required to do so by law, by any regulatory, governmental or

other authority of competent jurisdiction or by a court order.”
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6.4 Participants at all Group meetings will be asked to give their assent to the confidentiality

clause in 6.3. This will be formally recorded in the minutes.

6.5 Payment of the annual Group membership subscription is regarded as acceptance of the

confidentiality clause 6.3.

7. Attendance at meetings

Member companies are normally entitled to send two participants to a meeting the choice of
personnel being at their discretion. However, this may be increased in special circumstances
(e.g. involvement of specialists who would not normally attend meetings to address the Group
on a specific topic).

8. Conflicts of interest

From time to time a conflict of interest concerning a technical item on the agenda may occur
between two or more members of the Group. Any members who feel that they are unable to
take part in the discussion of the item should withdraw since it is essential that the Group's

informal technical discussions should be open and uninhibited.

The revisions to this Charter were agreed at the 57" meeting of the Group in Calgary on 6
April 2016.

Andrew Furlong
P
A“‘\k (

Administrative Secretary



